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OPERATIONAL POLICY:  10.12 

Operational Policy Owner: Chief Human Resources Officer 

Communicable Disease 

OPERATIONAL POLICY STATEMENT 

Yavapai College (YC) will comply with any and all Executive Orders issued by the Governor, 
Centers for Disease Control and Prevention (CDC), AZ Department of Health and/or other 
legal authorities related to the identification and control of communicable diseases. 

In dealing with the presence of a communicable disease on campus, Yavapai College will seek to 
protect the rights, safety, and well-being of the college community at large as well as individuals 
within that community.  In its actions, the College will be guided by medical advice that is 
current and well-informed and by the circumstances presented by each case, including the extent 
to which the campus population is already protected through vaccination, exposure, or other 
medically proven means.  The College is also committed to complying with federal and state 
laws, such as the Occupational Health and Safety Act, Americans with Disabilities Act, the 
Rehabilitation Act of 1973, the Family and Medical Leave Act, etc., regarding rights of 
individuals with a communicable disease, including the right not to be subjected to unlawful 
discrimination.  

This operational policy will be interpreted and implemented in a manner that is consistent with 
applicable College student and employment operational policies regarding illness, disabilities and 
appropriate campus or employment conduct. 

PURPOSE 

To establish a framework for the effective and appropriate management of issues relating to 
communicable diseases affecting members of the campus community at Yavapai College (YC) with 
the goal of providing a safe learning, working, and living environment for all YC students, 
employees, visitors, community members, and volunteers. 

This operational policy provides a framework for responding to risk(s), related to communicable 
diseases and the college’s response to such risks. 

SCOPE 

This operational policy applies to all YC students (including those enrolled in Continuing 
Education classes and other non-credit classes), faculty and staff employees, (whether part-time
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or full-time), all on-site contract workers (i.e., food service workers, bookstore, Northern 
Arizona Regional Training Academy (NARTA), etc.), visitors, community members, and 
volunteers. 

DEFINITIONS 

A. Communicable Disease: Any disease that can be spread (transmitted) directly from
one person to another.  A disease that can spread quickly and easily from person to person
by means of contact or close proximity is a contagious disease.  An infectious disease is an
illness caused by germs or organisms, such as bacteria, viruses, etc. While not every
infectious disease is contagious or communicable (e.g. food poisoning), some are (e.g.
influenza). This operational policy is concerned with those infectious diseases that are
communicable or contagious, posing a significant risk of transmission in a college setting
and that pose a significant threat to the life or health of others.  All references to
"communicable diseases" herein are to be understood as having that more restricted
meaning.

Certain communicable diseases such as rubella (German measles), measles, mumps,
pertussis (whooping cough), and influenza can be minimized or prevented through
vaccination requirements.  Other communicable diseases such as tuberculosis (TB), and
Ebola currently do not have vaccines.

B. Medically-Confirmed Diagnosis:  A medical diagnosis performed by a licensed health
care provider based on information from sources including but not limited to a physical
examination, interview with the individual or family or both, medical history of the
individual and family, and/or clinical findings as reported by laboratory tests and radiologic
studies.

PROCEDURE 

A. Implementation Responsibility.  The College Emergency Operations Committee
(EOC), in consultation with the Executive Leadership Team (ELT) shall officially
interpret and implement this operational policy and shall revise or modify it as necessary
to meet the changing needs of the College.

B. Planning and Communication.  When a communicable disease threat has been
identified, the College will develop and maintain plans and communication strategies to
provide students and employees information about communicable diseases to which they
may be at risk.  These efforts will endeavor to utilize the most current medical and
scientific information available, and they will address both contagion information and
prevention measures, such as vaccinations.

C. Testing and Medical Care Resources.  The College will identify and provide
information to students and employees about sources of competent and confidential
testing for communicable diseases and available resources and programs. The College
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will further identify sources of qualified medical care for communicable diseases and 
encourage those with such diseases to utilize such sources. 

D. Individualized Approach.  Decisions involving students, employees, or visitors with
communicable diseases will be made on a case-by-case basis, taking into account the
medical facts presented as well as the need to maintain confidentiality and to serve the best
interests of all parties involved.

E. Safety Protocols.  The EOC will establish required safety protocols including hand
hygiene, social distancing, wearing of face coverings or personal protective equipment
(PPE), symptom checking, or other protocols based on sources identified in Paragraph B
above.

F. Immunization.  The College may require certain students, employees, and visitors to have
completed immunizations where supported by law.  The College will publicize and, where
feasible, assist with scheduling of optional immunizations and vaccines for members of the
campus community

G. Travel Requirements.  Any student or employee who travels on a College related
business trip to an area designated by the CDC as a country of high risk or domestic
hotspot for communicable disease infection may be required to submit to appropriate
screening for the disease(s) within CDC recommended screening guidelines and quarantine
accordingly before returning to the college.

H. Voluntary Travel.  Any student or employee traveling on non-college related trips to an
area identified by the CDC as country of high risk or domestic hotspot may be required to
self-report to the Dean of Students or designee (students) or the HR Business Partner
(employee) and submit to screening for the disease(s) within CDC recommended screening
guidelines and quarantine accordingly before returning to the college.

I. Confidentiality.  All medical information and records about an individual will be
treated as private and confidential and will be handled in compliance with legal
requirements, including those set forth in the Health Insurance and Portability
Accountability Act (HIPAA) and the Family Educational Rights and Privacy Act
(FERPA), with applicable College operational policies, and with professional ethical
standards.

a. The College will implement and maintain procedural safeguards to protect the
privacy interests of persons in the campus community who have a
communicable disease.

b. The College will not disclose the identity of any employee or student who has a
communicable disease, except as authorized or required by law; except as may be
necessary, on a "need to know" basis, for the administration of this operational
policy; and except as is consistent with the College operational policy.

c. The Dean of Students or designee (for students) and the Human Resources
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Department (for employees) shall be the custodian of health information, both 
electronic and hardcopy.  Records shall be maintained in accordance with 
applicable State and Federal records retention requirements and with existing 
College records retention operational policies. 

J. Reporting Requirements.  The College will comply with legal requirements
regarding the reporting of communicable diseases.

K. Notification.

a. Any person who has a reasonable basis to believe that a member of the campus
community (a student, faculty or staff employee, or a visitor) has a communicable
disease that could potentially pose a significant threat to the health of others will
report that information to the Dean of Students or designee (if a student), the
HR Business Partner (if an employee) or the YC Campus Safety Department
(if a visitor).  This duty to report applies to the infected individual as well.
Protocols for reporting during specific situations (i.e.: a pandemic) may be
established by the College.

b. All individuals receiving reports will act according to established internal
written procedures.

L. Infected Individual - Responsible Action.  A College individual who knows, or has
reason to believe, he or she has a communicable disease is expected to obtain expert
advice from a licensed health care provider about the known or suspected health
condition and, if indicated, to obtain follow-up treatment.  Such individual is obligated,
ethically and legally, to conduct himself/herself responsibly in light of such knowledge, so
as to protect other members of the College community.

M. Restrictions. This operational policy authorizes the members of the Executive
Leadership Team in their respective areas to impose health-related restrictions and to
remove such restrictions when an infected individual meets the requirements set forth in
the section C below.

N. Infected Individuals - Restrictions.

a. A College employee who, based on a medically confirmed diagnosis, is known to
have or, based on reasonable evidence, is suspected of having a communicable
disease, may be excluded from the workplace and will be granted emergency
leave in accordance with employee leave operational policies and CDC guidelines
until the requirements stated in Paragraph O below are satisfied.

b. A College student who, based on a medically confirmed diagnosis, is known to
have or, based on reasonable evidence, is suspected of having a communicable
disease may be subjected to certain limitations until the requirements stated in
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Paragraph O below are satisfied.  Such limitations may include restricting the 
student from attending classes, obtaining meals in YC dining facilities, and 
potentially re-assigning them to different campus residence facilities. 

c. A visitor to the YC campus, who, based on a medically confirmed diagnosis, is
known to have, or, based on reasonable evidence, is suspected of having a
communicable disease, may be subjected to certain limitations until the
requirements stated in Paragraph O below are satisfied.  Such limitations may
include restricting an individual from attending college-sanctioned functions,
restricting entry to campus residential and food service areas, etc.

d. Such limitations must be necessary or appropriate for the health or welfare of the
infected individual (e.g., a student requires care that cannot reasonably be
provided in the YC housing setting) and/or the health or welfare of other
members of the YC community (e.g., an employee is contagious or is
demonstrating behaviors that place others at risk).

O. Return to Work or School. Before limitations outlined in Paragraph P below can be
removed, the individual must present a written statement from the attending physician
or a qualified care provider indicating that the individual is no longer contagious and, as
of a specified date, is able to return to work and carry out the essential functions of the
job (in the case of an employee) or is able to return to classes and carry out normal
academic and campus activities (in the case of a student).  The College may also
establish guidelines in line with those established by the CDC or other health agency
for self-assessment in place of care provider documentation.

P. Compliance.  Failure to comply with any provision in the operational policy, safety
protocols designed to deal with communicable diseases, guidelines established in
response to communicable disease related issues, or reasonable requests established by
college officials related to communicable diseases will result in implementation of
disciplinary procedures outlined in the Code of Conduct (for students); Performance
Management operational policies (for employees) and removal of visitors from campus
(for community members).

RELATED INFORMATION 

Bloodborne Pathogen Exposure Control Plan- under development; link will be included when finalized 
Student Code of Conduct 
HR Operational Policy:  2.21: Performance Expectations and Corrective Action 
HR Operaetional Policy 2.27:  Americans with Disabilities (ADA) Operational Policy 

OPERATIONAL POLICY HISTORY 

Adopted 7/23/20 
Revised to “Operational” Policy 3/5/2021

https://www.yc.edu/v6/student-services/codeofconduct.html
https://www.yc.edu/v6/policies/docs/200hr/221-performexp.pdf
https://www.yc.edu/v6/policies/docs/200hr/227-adapol.pdf



