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How to Submit a Journal Entry - For
Employee to Share With Supervisor

1 Navigate to https://unified.neoed.com/dashboard

https://scribehow.com
https://unified.neoed.com/dashboard
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2 Click here.

3 Click "Journal Entry"
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4 Click the "Who is this entry about?" field.

5 Click on your name.
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6 Type in your notes in the text box. These can be quick bullet points about actions
you've taken towards your goals. You can even us the @ symbol and tag your
notes to a certain goal.

7 Click the "Manager(s)" box so that your entry can be shared with your direct
supervisor.
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8 Click "Submit Journal Entry"


